
 
 

 

 

 
 

 

 

 

Thank you for selecting the City of San Dimas as the site for your special event.  In order to process 

your application as quickly as possible, the application must be thoroughly completed and returned to 

the city within a minimum of ninety (90) days prior to the event. Please allow more time to 

accommodate unforeseen circumstances that may rise.  

 

SPECIAL EVENT DEFINED 

A special event is any organized activity which takes place in whole or in part within City boundaries 

and on City property, including but not limited to, parades, concerts, fairs, fund raising events, 

carnivals, demonstrations, and exhibits that impacts the public right-of-way or attracts a substantial 

number of people during any twenty-four hour period. 

 

PURPOSE OF APPLICATON 

The City appreciates the opportunity to assist you with your special event. The purpose of this form is 

to give prospective applicants: 

1) A thorough description of the City’s policy, as related to special events; and 

2) An understanding of what the City requires to know in order to consider a special event 

request. 

Once your application has been evaluated by City Staff, you will be given specific instructions and 

time limits in which you must submit any additional information or documents to complete your 

special event permit application. Late applications may result in denial of a special event permit.  

A copy of the City’s Standard Conditions will be given to you after receipt and initial approval of your 

application. These standard conditions are the minimum conditions that will apply to ALL 

applicants. However, depending on the event, additional conditions may be imposed in accordance 

with the City’s Special Event Ordinance.  

Because your application may be reviewed by several departments within the City of San Dimas, it is 

important that you meet all of the time requirements and include all the necessary documents when 

submitting your application. You will be notified when your permit has been approved.  

If you have questions regarding a Special Event Permit, please call (909) 394-6210 or email 

administration@ci.san-dimas.ca.us. 
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Event Details 
 

Event Name:  

Purpose of Event:  

Event Address: 

 

Applicant Information 

Applicant name:   

Mailing address:  

Phone Number: (____) ________________     Fax Number: (_____) 

Email: 

 

Host/Sponsor Information 

Business/Organization Sponsoring Event:   

Type of Organization:    profit  non-profit 

Mailing address:  

Phone Number:      Fax:  

Email: 

On-site Contact 

Please provide contact information for the person who will be on-site and will be the primary contact on the day of 

the event: 

Name: ____________________________ 

Mailing Address: _______________________________________________________________ 

Phone Number: (____)______________     Fax: (____)______________________________  

Email: _________________________________________________________________ 

 

 

City of San Dimas 
245 E. Bonita 

San Dimas, CA 91773 
Phone: (909)-394-6210 



List Cross Street(s): 

 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
 
Please provide the following: 
 
Setup:    Date: _________      Time: ____________ Day of Week: _______________ 
 
Event Starts:   Date: _________ Time: ____________ Day of Week: _______________ 
 
Event Ends:   Date: _________ Time:  ___________ Day of Week: _______________ 
 
Final Clean-up : Date: _________ Time: ___________ Day of Week: _______________ 
  
 
Open to the public?       Yes   No  Will there be an admission fee?  Yes   No 

 

Event description: 

 

____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
 
Will a staging/setup/assembly/location be required?   Yes   No 
 
If yes, please give a description of the setup/assembly work (attach additional pages and drawings if 
necessary):  
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
 
Please select an event category: 
 
 
 Runs/Bike events   Concert/ Performance   Art Festival/Show  
 
Parade                     Parking lot sale    Street sale/ Outdoor Market 
 
 Fair/Carnival   Filming     Other: ________________ 
 
 
 

 



 

Traffic and Parking 

 
 
Will your event require street closure(s)?   Yes   No 
 
If yes, please list streets, cross streets, etc.:  
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 

 

Start time: ____________   End time: _______________ 

 

Note: Indication of state license contract indicating name, license number and who will be providing traffic 

closure is required as part of this application and should be included with a traffic control plan. 

 
 
Will your event require the use of sidewalks?   Yes   No 
 
If yes, please explain: 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 

 
 

Please provide a description of your parking plans (i.e. where event attendees will park):  
 
____________________________________________________________________________

____________________________________________________________________________ 

Note: Parking plans must be included on Site plan. 
 

 
Banners, Tents, and Structures 

 
 

Are you installing any temporary structures? (i.e. tents, buildings, etc.)   Yes   No 
 
If yes, please describe type, size, and number of structures (as will be indicated on site plan): 
 
____________________________________________________________________________ 

____________________________________________________________________________ 

 
Do you plan to have any sound amplification:   Yes    No 
 
 
Start time: ___________  intermediate pause: __________   End: ________________ 
   



If yes, please describe type (i.e. band, karaoke, etc.) including the sound equipment: 
 
____________________________________________________________________________ 

 

____________________________________________________________________________ 

 

Will you have animals and/or petting zoos at this event?   Yes     No 

 

If yes, please describe: ____________________________________________________________ 

 

Will there be carnival rides?    Yes     No If yes, how many? ___________________________ 

If yes, please describe: ____________________________________________________________ 

Will your event use any signs/banners, decorations or special lighting?   Yes   No 

If yes, please attach the following: 

a)  A rendering of the proposed banner text, color, and size  
 
b)  A map indicating number of banners, all banner display sites, and how the banners will  

 be attached and/or anchored. 

Food and Alcohol 

Will food be served at this event?   Yes   No 

The food will be:   Cooked and Served    Served only  

Please describe how the food will be cooked and/or prepared for this event: 

____________________________________________________________________________ 

____________________________________________________________________________ 

Will alcohol be served at this event?     Yes   No 
 
 
 
Regardless of the type of event, submittal of a Special Event Permit Application does not automatically assure 

approval of the event. The application must be fully processed and approved by the City of San Dimas. You will 

be notified when your application has been approved or denied. Once your application has been approved we 

will provide you with the minimum standard conditions for a special events permit.  

 

Name (please print): ______________________________________________________   

Signature: _______________________________               Date: ____________________ 

Modified 10/28/13 
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